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                  PROFESSIONAL SERVICES 
                         QUALIFICATION STATEMENT* 
 
*Professional Services Qualification Statements (PSQS) will be kept on file at the NJEDA for two years 
from the date of  submittal of a complete PSQS.  An incomplete PSQS will be returned. All items must 
be completed.  Attach as many sheets as necessary to complete a section.  Should additional sheets be 
attached, please specify which section numbers the attachments pertain to.  If an item is not applicable, 
indicate so by inserting “N/A”.     Rev. 9/11 

New Jersey Economic                                                
Development Authority 
Real Estate Development Division 
36 West State Street, P.O. Box 990 
Trenton, NJ 08625-0990 
609-858-6714 

1. Firm Name/Business Headquarters Address: 
 
 
       

Telephone No.: 
Fax No.: 
E-Mail Address: 

 

2. Submittal Date: 
 

3. Federal ID No.: 
 

4.          NIGP Commodity Code: 
 

5. Type of Ownership: 
 

Total Number of Employees: 
 

Name of Parent Company, if any: 
 

Year Present Firm Established: 
 

Former Firm Name(s) and Year(s) Established: 
 

6. (a) Is the applicant firm certified or registered 
with the New Jersey Division of 
Revenue as an: 

 
              SBE      ______ Yes   ______ No 
              WBE     ______ Yes   ______ No   (Optional) 
              MBE     ______ Yes   ______ No     (Optional) 
        

Identification Number: 
Attach Certification/Registration form 

 
6. (b)    Is the applicant firm registered with the                                                                                 
New Jersey Division of Revenue: 
              ______ Yes   ______ No 
 
             Attach Business Registration form  
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7. Principal Contact (include Name, Title and Telephone No.): 
 
 
 
            

8. List Branch Office locations other than 
Headquarters listed in Item 1: 

 
  
     
 

9. Check below the discipline for which the applicant firm is submitting its PSQS: 
(If submitting in more than one area, submit all appropriate documentation for each for each discipline.)  
      

        Boundary/Topographic Survey Services          Architectural Design and Programming Services        Environmental Engineering 
                                                                                                                                                                                                                         Services & Site Investigation 
                                                                                                                                                                                                                        Services 
        Civil Engineering and Geotech Services          Planning Services 

        Asbestos Inventory, 
            Integrated Architectural/Engineering Services               Construction Inspection Services    Abatement/ASCM Services 
 

  

10. LIST PRINCIPAL OWNERS: LIST KEY PERSONNEL: 

a. Name: a. Name: 
 
 

b. Home Address: 
 

b. Title: 

c. Percentage of Ownership:  
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d. Officer/Title:  
 
 

a. Name: a. Name: 
 
 

b. Home Address: 
 

b. Title: 

c. Percentage of Ownership: 
 

 
 
 
 

d. Officer/Title: 
 

                                                      

 
 

a. Name: a. Name: 
 
 

b. Home Address: 
 

b. Title: 

 
c. Percentage of Ownership: 

 
 
 
 

d. Officer/Title:  
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11. BRIEF RESUME OF PRINCIPALS AND KEY PERSONNEL  

a. Name and Title: a. Name and Title: 
 
 

b. Years Experience: This Firm              Other Firm              b. Years Experience: This Firm             Other Firm              

c. Education: Degree(s)/Year/Specialization/School: c. Education: Degree(s)/Year/Specialization/School: 
 
 
 

d. Active Registration: Year First Registered/Discipline/NJ License No.: d. Active Registration: Year First Registered/Discipline/NJ 
License No.: 
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e. Experience and Qualifications: e. Experience and Qualifications: 
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12. INSTRUCTIONS: 1. Review the Specialty/Discipline Column (Column C) and place an “X” in Column A for those specialties/disciplines for 
which the applicant firm is submitting. 

 
2. Review Professional/Technical Staff (Column D) and indicate the number of staff members in the appropriate boxes in 

Columns E and F working full time for the applicant firm in each specialty/discipline.  There is no limit to the number of 
specialty/discipline on which a staff member may be entered. 

 
                                                          3.          Indicate the total Professional/Technical Staff for each specialty/discipline in Column G. 
 
*Note: For each specific specialty/discipline, qualified staff must be listed in Column E.  Additional credit may be given for any additional staff listed in Column F. 
 

 
 
 
 A 
 REQUESTED 

  
 
  
 B  

CODE 

 
 
 
 C 

SPECIALTY/DISCIPLINE 

 
 
 
 D 

PROFESSIONAL/TECHNICAL STAFF 

 
 E 

IN THE OFFICE   
SUBMITTING 

 F 
OFFICES IN PROXIMITY 
(WITHIN 100 MILES OF 

PRIMARY OFFICE) 

 
 
 
     G 
TOTAL 
STAFF # OF 

STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

# OF 
STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

 01 ARCHITECTURE ARCHITECTS      

 02 ELECTRICAL ENGINEERING ELECTRICAL ENGINEERS      

 03 HVAC ENGINEERING HVAC ENGINEERS      

 04 PLUMBING ENGINEERING PLUMBING ENGINEERS      

 05 CIVIL ENGINEERING CIVIL ENGINEERS      

 06 SANITARY ENGINEERING SANITARY ENGINEERS      

 07 STRUCTURAL ENGINEERING STRUCTURAL ENGINEERS      

 08 DEMOLITION ENGINEERING CIVIL ENGINEERS      

 09 MECHANICAL ENGINEERING 
(Elevators/Conveyors) 

MECHANICAL ENGINEERS      

 10 SOILS ENGINEERING SOIL ENGINEERS      
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 A 
 REQUESTED 

  
 
  
 B  

CODE 

 
 
 
 C 

SPECIALTY/DISCIPLINE 

 
 
 
 D 

PROFESSIONAL/TECHNICAL STAFF 

 
 E 

IN THE OFFICE   
SUBMITTING 

 F 
OFFICES IN PROXIMITY 
(WITHIN 100 MILES OF 

PRIMARY OFFICE) 

 
 
 
     G 
TOTAL 
STAFF # OF 

STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

# OF 
STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

 11 FIRE PROTECTION 
ENGINEERING 

FIRE PROTECTION ENGINEERS      

 12 ENVIRONMENTAL 
ENGINEERING 

ENVIRONMENTAL ENGINEERS      

 13 MARINE ENGINEERING CIVIL ENGINEERS      

 14 LANDSCAPE DESIGN LANDSCAPE ARCHITECTS      

 15 PLANNING PLANNERS      

- 16 LAND SURVEYING SURVEYORS      

 17 AERIAL SURVEY SURVEYORS      

 18 HYDROGRAPHIC SURVEYING SURVEYORS      

 19 FIRE & LIFE SAFETY 
RENOVATIONS 

ARCHITECTS/ENGINEERS      

 20 BARRIER FREE/ADA DESIGN ARCHITECTS/ENGINEERS      

 21 ESTIMATING/COST ANALYSIS ESTIMATORS      

 22 INTERIOR DESIGN SPACE 
PLANNING 

INTERIOR DESIGNERS      

 23 ROOFING INSPECTION ROOFING INSPECTORS      

 24 CONSTRUCTION 
MANAGEMENT 

CONSTRUCTION MANAGERS      

 25 CPM SCHEDULERS      
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 A 
 REQUESTED 

  
 
  
 B  

CODE 

 
 
 
 C 

SPECIALTY/DISCIPLINE 

 
 
 
 D 

PROFESSIONAL/TECHNICAL STAFF 

 
 E 

IN THE OFFICE   
SUBMITTING 

 F 
OFFICES IN PROXIMITY 
(WITHIN 100 MILES OF 

PRIMARY OFFICE) 

 
 
 
     G 
TOTAL 
STAFF # OF 

STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

# OF 
STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

 26 ARCHAEOLOGY ARCHAEOLOGISTS      

 27 GEOLOGY GEOLOGISTS      

 28 VALUE ENGINEERING ARCHITECTS/ENGINEERS/ESTIMATOR
S 

     

 29 HISTORICAL 
PRESERVATION/RESTORATION 

ARCHITECTS      

 30 ROOFING CONSULTANT ARCHITECTS/ENGINEERS      

 31 ACOUSTICS ACOUSTICIANS      

 32 ASBESTOS ABATEMENT AHERA PROJECT DESIGNERS      

DESIGN/CONSTRUCTION/MONI
TORING 

ASBESTOS SAFETY TECHNICIANS      

 33 CLAIMS ANALYSIS CLAIMS ANALYSTS/ESTIMATORS      

 34 TELECOMMUNICATIONS TELECOMMUNICATION SPECIALISTS      

 35 EXHIBIT/INTERPRETATIVE 
DESIGN 

DESIGNERS      

 36 FEASIBILITY/MASTER 
PLANNING 

PLANNERS/ARCHITECTS/ENGINEERS      

 37 FIRE DETECTION SYSTEMS FIRE DETECTION SPECIALISTS      

 38 FIRE PROTECTION SYSTEMS FIRE PROTECTION SPECIALISTS      

 39 FOOD SERVICE FOOD SERVICE CONSULTANTS      
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 A 
 REQUESTED 

  
 
  
 B  

CODE 

 
 
 
 C 

SPECIALTY/DISCIPLINE 

 
 
 
 D 

PROFESSIONAL/TECHNICAL STAFF 

 
 E 

IN THE OFFICE   
SUBMITTING 

 F 
OFFICES IN PROXIMITY 
(WITHIN 100 MILES OF 

PRIMARY OFFICE) 

 
 
 
     G 
TOTAL 
STAFF # OF 

STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

# OF 
STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

 40 HYDRAULICS/PNEUMATICS HYDRAULIC ENGINEERS      

 41 HYDROLOGY HYDRO GEOLOGISTS      

 42 SECURITY SYSTEMS SECURITY SYSTEM CONSULTANTS      

 43 SITE PLANNING PLANNERS/ARCHITECTS/ENGINEERS      

 44 TESTING & BALANCING 
(HVAC) 

HVAC ENGINEERS      

 45 TRAFFIC TRAFFIC ANALYSTS      

 46 TRANSPORTATION CIVIL ENGINEERS      

 47 WASTE/WATER TREATMENT CIVIL/SANITARY ENGINEERS      

 48 ENERGY MANAGEMENT 
CONTROL SYSTEMS 

HVAC/ELECTRICAL ENGINEERS      

 49 RADON MANAGEMENT 
CONSULTANT 

DEP CERTIFIED CONSULTANTS      

 50 CONSTRUCTION FIELD 
INSPECTION 

FIELD INSPECTORS      

 51 ELEVATOR PLAN REVIEW, 
TESTING INSP.  

DCA CERTIFIED SPECIALISTS      

 52 ENVIRONMENTAL 
CONSULTANT 

ENVIRONMENTAL 
SPECIALISTS/SCIENTISTS 
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 A 
 REQUESTED 

  
 
  
 B  

CODE 

 
 
 
 C 

SPECIALTY/DISCIPLINE 

 
 
 
 D 

PROFESSIONAL/TECHNICAL STAFF 

 
 E 

IN THE OFFICE   
SUBMITTING 

 F 
OFFICES IN PROXIMITY 
(WITHIN 100 MILES OF 

PRIMARY OFFICE) 

 
 
 
     G 
TOTAL 
STAFF # OF 

STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

# OF 
STAFF 
WITH A 
NJ LIC-
ENSE 

# OF 
ADD’L 
TECH-
NICAL 
STAFF 

 53 UNDERGROUND STORAGE 
TANK 
REMOVAL/INSTALLATION 

DEP CERTIFIED SPECIALISTS (SSE)      

 54 BOILER/STEAM LINES ENGINEERS      

 55 AIR QUALITY INDUSTRIAL HYGIENISTS      

 56 LANDFILL CLOSURE ENVIRONMENTAL ENGINEERS       

 
 

57 
 

LEAD PAINT 
EVALUATION/INSPECTION 
 

DOH CERTIFIED TECH  
(DCA FIRM CERTIFIED) 

     

 58 COMPUTER PROGRAMMER/OPERATOR      
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13. RANK ORDER OF APPLICANT FIRM'S EXPERTISE FOR VARIOUS BUILDING TYPES FROM 1 TO 20 (1=HIGHEST).  DO NOT USE ANY NUMBER MORE THAN 
ONCE.  IF APPLICANT FIRM HAS NO EXPERIENCE IN A PARTICULAR BUILDING TYPE, WRITE “NONE”. 

 

RANK ORDER 
 

CODE BUILDING TYPE RANK ORDER CODE BUILDING TYPE 

 
 
 

59 CHILD CARE FACILITIES  69 MEDICAL FACILITIES 

 
 
 

60 RADIO/TV FACILITIES  70 OFFICE FACILITIES 

 
 
 

61 COMPUTER FACILITIES  71 PARKS 

 
 
 

62 CORRECTIONAL FACILITIES  72 RECREATIONAL FACILITIES 

 
 
 

63 DAMS, DIKES, LEVEES  73 RESIDENTIAL 

 
 
 

64 EDUCATIONAL FACILITIES  74 SITE ENGINEERING/ROADWAY/PAVING 

 
 
 

65 LABORATORIES/RESEARCH FACILITIES  75 THEATERS 

 
 
 

66 LIBRARIES MUSEUMS  76 WAREHOUSE/INDUSTRIAL FACILITIES 

 
 
 

67 MAINTENANCE FACILITIES  77 WASTE/WATER TREATMENT FACILITIES 

 
 
 

68 MARINAS, DOCKS, BULKHEADS  78 HISTORIC PRESERVATION 
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14. (A) PROJECT EXAMPLES - LIST A VARIETY OF PROJECTS COMPLETED OVER THE PAST FIVE YEARS.  A MINIMUM OF FIVE (5) AND A MAXIMUM OF TEN (10) 
PROJECTS MUST BE LISTED. IT IS ADVISABLE TO LIST LARGE PROJECTS IN ORDER TO SUPPORT THE APPLICANT FIRM'S REQUESTED 
SPECIALTY/DISCIPLINE. 

 
* "P" INDICATES SERVICES PERFORMED AS A PRIME CONSULTANT.   "S" INDICATES SERVICES PERFORMED AS A SUB-CONSULTANT TO A PRIME.  "JV" 

INDICATES SERVICES PERFORMED AS PART OF A JOINT VENTURE. 

SPECIALTY 
TYPE (CODE 
NUMBER) 

* "P", "S", 
   OR "JV" 

PROJECT NAME AND LOCATION PROJECT OWNER NAME AND ADDRESS 
PHONE NUMBER 

CONSTRUCTION 
COST (IN 
THOUSANDS) & 
TOTAL SQUARE 
FOOTAGE 

TOTAL 
COST OF 
WORK FOR 
WHICH 
FIRM WAS 
RESPONS-
IBLE 

YEAR 
WORK 
COMP-
LETE 

EXAMPLE 
#01  
 

        P ABC Project 
Trenton, NJ 

New Jersey Economic Development 
Authority 
P.O. Box 990, 36 West State Street 
Trenton, NJ 08625-0990  
609-292-0373 

$480 
 
40,000 sq. ft. 

100% 2005 
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SPECIALTY 
TYPE (CODE 
NUMBER) 

* "P", "S", 
   OR "JV" 

PROJECT NAME AND LOCATION PROJECT OWNER NAME AND ADDRESS 
PHONE NUMBER 

CONSTRUCTION 
COST (IN 
THOUSANDS) & 
TOTAL SQUARE 
FOOTAGE 

TOTAL 
COST OF 
WORK FOR 
WHICH 
FIRM WAS 
RESPONS-
IBLE 

YEAR 
WORK 
COMP-
LETE 
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14. (B) TO BE COMPLETED ONLY IF RESPONDING TO A SPECIFIC ADVERTISEMENT.   LIST PROJECT EXAMPLES WHICH BEST ILLUSTRATE THE APPLICANT FIRM’S CURRENT 
QUALIFICATIONS RELEVANT TO THE ADVERTISED PROJECT OVER THE PAST FIVE YEARS.  A MINIMUM OF FIVE (5) AND A MAXIMUM OF TEN (10) PROJECTS 
MUST BE LISTED. 

 
* "P" INDICATES SERVICES PERFORMED AS A PRIME CONSULTANT.   "S" INDICATES SERVICES PERFORMED AS A SUB-CONSULTANT TO A PRIME.  "JV" INDICATES SERVICES 

PERFORMED AS PART OF A JOINT VENTURE. 

SPECIALTY TYPE 
(CODE NUMBER) 

* "P", "S", 
   OR "JV" 

PROJECT NAME AND LOCATION PROJECT OWNER NAME AND ADDRESS 
PHONE NUMBER 

CONSTRUCTION 
COST (IN  
THOUSANDS) & 
TOTAL SQUARE 
FOOTAGE 

TOTAL COST 
OF WORK FOR 
WHICH FIRM 
WAS 
RESPONSIBLE 

YEAR 
WORK 
COMP-
LETE 

EXAMPLE #01
  
 
 

        P ABC Project 
Trenton, NJ 

New Jersey Economic Development Authority 
P.O. Box 990, 36 West State Street 
Trenton, NJ 08625-0990 
609-292-0373 

$480 
 
40,000 sq. ft. 
 

100% 2005 
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SPECIALTY TYPE 
(CODE NUMBER) 

* "P", "S", 
   OR "JV" 

PROJECT NAME AND LOCATION PROJECT OWNER NAME AND ADDRESS 
PHONE NUMBER 

CONSTRUCTION 
COST (IN  
THOUSANDS) & 
TOTAL SQUARE 
FOOTAGE 

TOTAL COST 
OF WORK FOR 
WHICH FIRM 
WAS 
RESPONSIBLE 

YEAR 
WORK 
COMP-
LETE 
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15. GROSS FEES (in thousands) FROM CONTRACTS ENTERED INTO IN THE LAST FIVE YEARS: 
 
                                      From All Entities           From State Government      From Local Government        From Federal                                         Comments 
                                              (Inc. Private Sector)                    Entities                            Entities                       Government Entities 

Year 
(Most Recent) 
 
 
 
 

     

Year 
 
 
 
 
 

     

Year 
 
 
 
 

     

Year 
 
 
 
 

     

Year 
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16.  FINANCIAL STATEMENT INFORMATION: 

Audited Financial Statements are preferred for all applicants. Note: Firms which do not have Audited Financial Statements, may 
submit Reviewed Financial Statements.  Small firms which do not have Audited or Reviewed Financial Statements, may submit 
Compilations. 
However, the following information at a minimum is required in each category. 

 

 
• Audited Financial Statements for last two years including: 

- Auditor’s Reports 
- Balance Sheets 
- Statements of Income and Retained Earnings 
- Statement of Cash Flows 
- All footnotes to these statements 

•  Corporate Annual Report (if applicable) 
 

 
• Reviewed Financial Statements for last two years including: 

- Balance Sheets 
- Statements of Income and Retained Earnings 
- Statement of Cash Flows 
- All footnotes to these statements 

 

 
• Compilations for last two years including: 

- Balance Sheets 
- Statements of Income and Retained Earnings 
- Statement of Cash Flows 
- All footnotes to these statements 

• Federal Tax Returns 
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17. DISCLOSURE: 
 
(A) Is the applicant firm identified in Box 1 of this PSQS owned by another company or firm? (If yes, please complete a separate disclosure form 

for the parent company.) 
 
(B) Within the past 5 years, has the applicant firm been owned by another company or firm? (If yes, please complete a separate disclosure form 

for the parent company.) 
 
 
(C) Have any principals listed in this Qualification Statement ever been arrested, charged, indicted or convicted of a crime? (If yes, attach an 
               explanation for each instance.) 
 
(D) Has any person or entity listed in this Qualification Statement ever been suspended, debarred or otherwise declared ineligible, by any agency of 

government, from contracting to provide services, labor, material or supplies? (If yes, attach an explanation for each instance.) 
 
(E) Has any federal, state or local government license, permit or other similar authorization necessary to perform the work applied for herein, and 

held or applied for by any person or entity listed in this Qualification Statement been suspended or revoked, or is the subject of any pending 
proceedings specifically seeking or litigating the issue of suspension or revocation?  (If yes, attach an explanation for each instance.) 

 
(F) Are there currently any administrative, civil or criminal matters pending or orders, liens or levies previously entered in any federal, state or local 

government jurisdiction in which the applicant firm or its principals or key personnel are/were involved? (If yes, attach an explanation for 
each instance.) 

 
(G) Has the applicant firm been denied pre-qualification from any other state or federal entity in the past five years under this name or another? (If 

yes, attach an explanation for each instance.) 
 
(H) At present or during the past 5 years, have any of the principals or key personnel of the applicant firm served as a principal or key personnel or 

owned 5% or more of any other firm (including firms that are inactive or have been dissolved)?  (If yes, give name, name of firm, position 
held, % owned, remainder owned by, and dates owned.) 

 
(I) Has the applicant firm, its affiliate or any of its principals or key personnel been a party to a bankruptcy or re-organization proceeding?  (If yes, 

provide caption, date, docket number, court and county.) 
 
(J) In the past 5 years, has the applicant firm, or any of its affiliate firms: (If yes to any of the following, attach explanation.) 

(A)  had a contract terminated? 
(B)  been given a final unsatisfactory performance rating on a specific project? 
(C)  had liquidated damages assessed against it in connection with a contract? 
(D)  engaged in any litigation with regard to any contract? 
(E)                     been required to engage a monitor in connection with any contract? 

 
(K) Do any of the principals of the applicant firm have an ownership interest in any other entity which is in the same line of business for which the 

applicant firm has submitted its PSQS? (If yes, identify the name, address and federal tax ID number for such entity and the nature of 
the ownership interest.) 

 YES               NO 
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18. INSURANCE: Identify insurance policies currently held by the applicant firm: 
(For each policy, name the following: policy limits, expiration date, carrier, agent, agent name, address, and phone number.  Respondent may attach a 
copy of current Certificate of Insurance.) 

               
 
GENERAL LIABILITY: 
 
 
 
 
EXCESS LIABILITY: 
 
 
 
 
PROFESSIONAL LIABILITY: 
 
 
 
 
AUTOMOBILE: 
 
 
 
 
MULTIPLE PERIL: 
 
 
 
 
WORKERS COMPENSATION: 
 
 
 
 
 
 
 
OTHER: 
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19. Within this space, the applicant firm may provide any additional information or description of resources supporting the applicant firm’s qualifications, including 
achievements and awards received during the past 5 years. 
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20.  CERTIFICATION: 
 
This certification must be completed by each current Principal of the applicant firm identified in Box 10.  Certifications must be notarized when signed. 
 
A MATERIAL FALSE STATEMENT OR OMISSION MADE IN CONNECTION WITH THIS PSQS WILL SUBJECT THE APPLICANT FIRM TO CIVIL 
AND CRIMINAL PENALTIES AVAILABLE AT LAW.  
 
I, ____________________________________ (name) being duly sworn, state that I am _________________________ (title) of ____________________________, (firm 
name) and that I have read and understand the questions contained in this PSQS and its attachments, if any. 
 
I certify that to the best of my knowledge the information given in response to each question and the attachments is full, complete and truthful. 
 
I acknowledge that the New Jersey Economic Development Authority may, by means it deems appropriate, determine the accuracy and truth of the statements made in this 
PSQS. 
 
I recognize that all of the information submitted is for the express purpose of inducing the New Jersey Economic Development Authority to evaluate the applicant firm’s 
qualifications and/or allow the applicant firm to participate in professional service consultant contracts and that the New Jersey Economic Development Authority will rely 
on the information submitted in this PSQS. 
 
I agree and warrant that truthfully answering the questions in this PSQS is an event entirely within my control. 
 
I understand and agree that this PSQS and all supporting documentation filed with the New Jersey Economic Development Authority shall become the property of the New 
Jersey Economic Development Authority and shall be subject to disclosure as a public record. 
 
I understand and agree that this PSQS will be kept on file at the New Jersey Economic Development Authority for a period of 2 years from the date of submittal of a 
complete PSQS.  I understand that the New Jersey Economic Development Authority is under no obligation to contact the applicant firm upon the expiration of the 2 year 
period.  I acknowledge that a current PSQS must be submitted to the New Jersey Economic Development Authority by the applicant firm every 2 years. 
 
I authorize the New Jersey Economic Development Authority to contact any entity or person named in this PSQS for purposes of verifying the information supplied by the 
applicant firm. 
 
 
Sworn to before me this ______ day  
of _____________________, ____   _____________________________________________________________ 

Name, Title (print or type) 
 
 
_________________________________________  _____________________________________________________________ 

Notary Public      Signature/Date 
 
 ATTACH AS MANY SHEETS AS NECESSARY 
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I BEING DULY SWORN UPON MY OATH, HEREBY REPRESENT AND STATE THAT THE FOREGOING INFORMATION AND ANY ATTACHMENTS 
THERETO, TO THE BEST OF MY KNOWLEDGE, ARE TRUE AND COMPLETE.  I ACKNOWLEDGE THAT THE NEW JERSEY ECONOMIC 
DEVELOPMENT AUTHORITY IS RELYING ON THE INFORMATION CONTAINED HEREIN AND THEREBY ACKNOWLEDGE THAT I AM UNDER A 
CONTINUING OBLIGATION FROM THE DATE OF THIS CERTIFICATION THROUGH THE COMPLETION OF ANY CONTRACTS WITH THE NEW 
JERSEY ECONOMIC DEVELOPMENT AUTHORITY TO NOTIFY THE NEW JERSEY ECONOMIC DEVELOPMENT AUTHORITY IN WRITING OF ANY 
CHANGES TO THE ANSWERS OR INFORMATION CONTAINED HEREIN.  A MATERIAL FALSE STATEMENT OR OMISSION MADE IN CONNECTION 
WITH THIS PSQS WILL SUBJECT THE APPLICANT FIRM AND ME TO CIVIL AND CRIMINAL PENALTIES AVAILABLE AT LAW.   I AUTHORIZE 
THE NEW JERSEY ECONOMIC DEVELOPMENT AUTHORITY TO VERIFY ANY ANSWER(S) CONTAINED HEREIN, TO INVESTIGATE MY 
BACKGROUND AND CREDIT WORTHINESS AND OF THE APPLICANT FIRM AND TO ENLIST THE AID OF THIRD PARTIES IN ITS INVESTIGATIVE 
PROCESS. 
 
I, BEING DULY AUTHORIZED, CERTIFY THAT THE INFORMATION SUPPLIED IN THIS PSQS, INCLUDING ALL ATTACHMENTS, IS COMPLETE 
AND CORRECT TO THE BEST OF MY KNOWLEDGE. 
 
 
Sworn to before me this ______ day 
of _____________________, ____                   _____________________________________________________________ 
                                                                                                      Name, Title (print or type) 
 
 
_________________________________________  _____________________________________________________________ 
Notary Public      Signature/Date 

Submittal: 
Firms interested in submitting a PSQS to the New Jersey Economic Development Authority should submit one (1) copy via email and/or 
electronic submittal of the fully completed “Professional Services Qualification Statement" to the following address: 
 

New Jersey Economic Development Authority 
36 West State Street, P.O. Box 990 
Trenton, New Jersey 08625-0990 
Attn: Nancy Meyers, Project Officer, Real Estate Division 

               Email address: NMeyers@njeda.com (please use this email address if submitting PSQS electronically)   
 
Firms submitting in more than one discipline must include all appropriate supporting documentation for each discipline. 
 
PLEASE NOTE, IF SUBMITTING IN RESPONSE TO A PUBLIC ADVERTISEMENT, ELECTRONIC SUBMISSION IS NOT 
ACCEPTABLE.  PLEASE CONSULT THE PUBLIC ADVERTISEMENTS FOR SUBMISSION REQUIREMENTS. 

  
 



EXHIBIT B 

Acknowledgement of Receipt of Addenda/Q&A Form 

   



 

 
EXHIBIT B 

NEW JERSEY ECONOMIC DEVELOPMENT AUTHORITY 
Real Estate Division 

 

 

ACKNOWLEDGEMENT of RECEIPT of ADDENDA / Q&A 
 
 

The undersigned Bidder / Proposer hereby acknowledges receipt of the following Addenda and 
“Questions & Answers” regarding the following solicitation: 
 
Bid / Proposal 2016-RED-RFQ-AE-055  
Bid / Proposal Title:  RFQ for Architectural & Engineering Services (AE) Services – Health / Agriculture & 
Taxation Buildings, Trenton, NJ 

 

NOTE:  Bidder / Proposer Should acknowledge EACH Addendum & EACH “Questions & Answers” posted on 
the Authority’s website for this solicitation.  The Bidder / Proposer Should complete, sign and return this 

document, WITH THE QUALIFICATIONS SUBMITTAL.   

 
 

Addendum # / Q&A # 
 

Dated 

  

  

  

  

  

  

 
 
 
 
 
 

   Check here if No ADDENDUM or Q&A were issued for this bid / proposal. 
 

 
Submitted by::   _____________________________________________________________________________ 

(Name of Bidding Entity) 
 
 
 
  _________________________________________________        ____________________________________________ 
         (Signature of Authorized Representative of Bidding Entity)        (Print or type Name of Authorized Representative) 
 

 
 

__________________________________________________ ____________________________________________ 
       (Title of Authorized Representative)      (Date) 

 

NOTE:  the column labeled “Dated” refers to the date each Addendum or “Questions and Answers” document was posted to the 
Authority’s website; not the date the Bidder / Proposer is executing this document. 

 



EXHIBIT C‐1 

Conceptual Site Plan for Health and Agriculture Building 

   



 



EXHIBIT C‐2 

Conceptual Site Plan for Taxation Building 

   



 



EXHIBIT D 

Submittal Checklist 

   



 
EXHIBIT D 

QUALIFICATION CHECKLIST AND/OR TABLE OF CONTENTS 
ARCHITECTURAL & ENGINEERING SERVICES; 

HEALTH / AGRICULTURE & TAXATION BUILDINGS 
2016-RED-RFQ-A/E-055 

 
 

Number 
 

Description 
 

Mandatory or 
Recommended 

 
Check if 
Included 

 
1 PROPOSAL CHECKLIST AND/OR TABLE OF CONTENTS 

 
RECOMMENDED  

2 ACKNOWLEDGEMENT OF RECEIPT OF ADDENDA/Q&A 
FORM 
  

RECOMMENDED  

3. PROFESSIONAL SERVICES QUALIFICATION STATEMENT MANDATORY  
 

4. 
 
SUBSTANTIATING DOCUMENTATION AS OUTLINED 
IN SUBMITTAL OF THE RFQ SECTION  

 
MANDATORY 

 

  
 
 

  

    
    
    
    

    
    
    

    
    
    

 



EXHIBIT E 

Intentionally Omitted 

   



 

 

 

 

 

 

 

EXHIBIT F-1 through F-12 

Compliance Documents 

Informational Only 

 



COMPLIANCE:          EXHIBITS F1 – F12 
 
This Attachment describes the compliance requirements and includes exhibits containing several forms, instructions and 
samples.  
 
When preparing your firm’s proposal in response to this solicitation, keep in mind that, in the RFQ/P – RFP, the word 
“shall” or “must” denotes proposal items which are mandatory for a proposal to be complete; the word “should” 
denotes proposal items which are recommended, but not mandatory; and the word “may” denotes proposal items 
which are permissible, but not mandatory. 
 
Due to the expedited nature of this proposal, the Authority strongly recommends that, ALL COMPLIANCE FORMS BE 
COMPLETED, SIGNED AND RETURNED WITH THE PROPOSAL including those related to the disclosure of 
political campaign contributions  - Forms for P.L. 2005, c.51 Special Provision – Political Campaign Contributions.  
 
PLEASE NOTE THAT THE FORMS IDENTIFIED AT PARAGRAPHS G AND H ARE MANDATORY AND MUST BE 
INCLUDED WITH THE PROPOSAL.   
 
A. EQUAL EMPLOYMENT OPPORTUNITY: 
 

Bidders are required to comply with the requirements of P.L. 1975 C. 127 – N.J.S.A. 10:5-31 et seq. and 
N.J.A.C. 17:27 et seq., which are expressly included within the terms of this RFQ/P, refer to Exhibit F-1. As 
part of the Proposal submission, all entity(s) must either complete AA302 Employee Information Report form, a 
sample of which is attached as Exhibit F-2, or submit a valid Certificate of Employee Information Report, a 
sample of which is attached as Exhibit F-3, or a valid Letter of Federal Affirmative Action Plan Approval, a 
sample of which is attached as Exhibit F-4. 
 

B. BUSINESS REGISTRATION- Public Law 2001, chapter 134; Public Law 2004, chapter 57; and Public Law 
2009, chapter 315: 
 
Each entity responding to this RFQ/P must be registered with the New Jersey Department of Taxation – 
Division of Revenue and obtain a “Business Registration Certificate” (“BRC”), prior to entering into a contract 
with the New Jersey Economic Development Authority (“Authority”).  All New Jersey and out-of-State 
business organizations must obtain a “BRC”, prior to conducting business with the New Jersey Economic 
Development Authority.  Proposers and any joint venture partners submitting a proposal are strongly 
encouraged to submit their “Business Registration Certificate(s)”, as well as the “Business Registration 
Certificate” for any named subcontractors with the proposal.  The successful Proposer is required to ensure 
that it, each joint venture partner and all subcontractors possess a valid “Business Registration Certificate” 
throughout the term of the contract and any extensions thereto.   
 
A sample “Business Registration Certificate” is attached to this RFQ/P, as Exhibit F-5. 
 
The Authority cannot award a contract unless a valid “Business Registration Certificate” is obtained for each 
entity, as required by law. In the event the Proposer, joint venture partners and / or any named 
subcontractors are unable to provide evidence of possessing a valid “Business Registration Certificate” prior 
to the award of a contract; the proposal may be deemed materially non-responsive. 
 
During the term of the contract and any extensions thereto, and prior to performing any work against said 
contract, the successful Proposer must obtain and submit to the Authority, proof of a valid “BRC” registration 
for any subcontractor who will perform work against the resulting contract.  Upon notification from the 
Authority of intent to award a contract, the successful Proposer must provide written notice to all its intended 
subcontractors, if applicable, that they are required to submit a copy of their “Business Registration 
Certificate” to the Contractor.  The Contractor shall maintain and submit to the Authority a list of 
subcontractors and their current addresses, updated as necessary, during the course of the contract 
performance.  No subcontract shall be entered into with a subcontractor for work under this contract, unless 
the subcontractor first provides to the Contractor, proof of the subcontractor’s valid “BRC” registration. 
 
As required by law, the Authority cannot award a contract to any Proposer or joint venture partners, which 
does not possess a valid “Business Registration Certificate”.   
 
The business registration form (Form NJ-REG) can be found online at  
 
 https://www.njportal.com/DOR/businessregistration  

https://www.njportal.com/DOR/businessregistration


 
Proposers may go to www.nj.gov/njbgs to register with the Division of Revenue or to obtain a copy of an 
existing “Business Registration Certificate”.    
 
INDIVIDUALS, who may be responding to this RFQ/P, or who may perform work against the contract as a 
subcontractor MUST also possess a valid “Business Registration Certificate”.  The individual must complete 
and sign form “NJ-REG-A” (Rev 12/06) and submit to the Department of Treasury.  Evidence of registration 
with the Department of Treasury – Client Registration Bureau should be submitted with the bid proposal.   
 
The “NJ-REG-A” form may be found at the Department of Treasury’s website:   
 

http://www.state.nj.us/treasury/revenue/pdforms/rega.pdf 
 
The contractor and any subcontractor / subconsultant providing goods or performing services under this 
contract, and each of their affiliates, shall, during the term of the contract, collect and remit to the Director of 
the Division of Taxation in the Department of the Treasury the use tax due pursuant to the “Sales and Use 
Tax Act”, P.L. 1966, c. 30 (N.J.S.A. 54:32B-1 et seq.) on all their sales of tangible personal property 
delivered into the State (reference Exhibit F-6). 
 
 
Any Bidder, inclusive of any named subcontractors, which does not possess a valid Business Registration at 
the time of the bid proposal submission opening or whose BRC was revoked prior to the submission of the 
proposal should proceed immediately to register its business or seek re-instatement of a revoked BRC.  
Bidders are cautioned that it may require a significant amount of time to secure the re-instatement of a 
revoked BRC.  The process can require actions by both the Division of Revenue and the Division of 
Taxation.  For this reason, a Bidder’s early attention to this requirement is highly recommended.  The Bidder 
and its named subcontractors may register with the Division of Revenue, obtain a copy of an existing BRC 
or obtain information necessary to seek re-instatement of a revoked BRC online at 
http://www.state.nj.us/treasury/revenue/busregcert.shtml. 
 
A Bidder otherwise identified by the Division as a responsive and responsible Bidder, inclusive of any named 
subcontractors, but that was not business registered at the time of submission of its quotation must be so 
registered and in possession of a valid BRC by a deadline to be specified in writing by the Division.  A 
Bidder who fails to comply with this requirement by the deadline specified by the Division will be deemed 
ineligible for contract award.  Under any circumstance, the Division will rely upon information available from 
computerized systems maintained by the State as a basis to verify independently compliance with the 
requirement for business registration. 
 
A Bidder receiving a contract award as a result of this procurement and any subcontractors named by that 
Bidder will be required to maintain a valid business registration with the Division of Revenue for the duration 
of the executed contract, inclusive of any contract extensions.    
 

C. PUBLIC LAW 2005, c.92  - N.J.S.A. 52:34-13.2   -  SOURCE DISCLOSURE: 
 

In compliance with Public Law 2005, c.92 and N.J.S.A. 52:34-13.2, each entity submitting a response to this 
RFQ/P is required to indicate on the attached “Source Disclosure Certification” form, attached as Exhibit F-7, 
the location by country where services rendered pursuant to this RFQ/P will be performed.  This should be 
submitted with the bid proposal but shall be submitted before execution of the contract. 

 
D. EXECUTIVE ORDER 34 (2006) COMPLIANCE: 
 

In accordance with Executive Order 34 (2006), the Authority encourages the use of Minority-Owned Business 
Enterprises (MBEs) and Woman-Owned Business Enterprises (WBEs) entities and MBE and WBE 
subconsultants. 

 
 
E. SET- ASIDE: 
 

In accordance with the requirements of N.J.A.C. 17:13 and N.J.A.C. 17:14, as amended, the  New Jersey 
Economic Development Authority is required to develop a set-aside business plan for Small Business 
Enterprises (SBEs).  The Authority encourages the participation of SBE firms as certified by the Department of 

http://www.nj.gov/njbgs
http://www.state.nj.us/treasury/revenue/pdforms/rega.pdf
http://www.state.nj.us/treasury/revenue/busregcert.shtml


Treasury, Division of Minority and Women Business Development for the services subject to this RFQ/P.  
Information regarding SBE certification can be obtained by contacting the Office of Business Services at (609) 
292-2146 or at their offices at 33 West State Street, P.O. Box 820, Trenton, NJ 08625-0820 or on-line, via the 
State’s Business website at:  
 

http://www.newjerseybusiness.gov 

 
It is the Authority’s goal to award twenty-five (25%) percent of the dollar value of its contract to eligible small 
businesses whose principal place of business is New Jersey, is independently owned and operated, has no 
more than one hundred (100) full-time employees, and whose gross revenues do not exceed $12 million dollars 
or the applicable annual revenue standards set forth in 13 CFR 121.201, incorporated herein by reference and 
as may be adjusted periodically, whichever is higher, and satisfies any additional eligibility standards under this 
chapter. 
 

(reference www.sba.gov/tools/resourcelibrary/laws.and.regultaions/index.html), 
 

(NAICS Codes can be obtained at www.census.gov/epcd/www/naics.html) 
 

  FOR GOODS AND SERVICES: 
 

 It is the New Jersey Economic Development Authority’s goal to award: 
 

 Ten (10%) percent of its contracts to eligible small businesses whose principal place of 
business is New Jersey, is independently owned and operated, has no more than 100 
full-time employees, and whose gross revenues do not exceed $500,000; 

 
 Fifteen (15%) percent of its contracts to eligible small businesses whose principal 

place of business is New Jersey, is independently owned and operated has no more 
than 100 full-time employees, and whose gross revenues do not exceed $12 million 
dollars or the applicable federal revenue standards established at 13 CFR 121.201 
incorporated herein by reference, whichever is higher. 

 
Therefore, all Proposers and their named subcontractors should complete the attached "Set Aside Information 
Form" (Exhibit F-8) and submit it with the proposal.   
 
In addition, the Proposer should complete and submit the attached “Set Aside Compliance Certificate” 
(Exhibit F-8) with the proposal. The “Set Aside Compliance Certificate” is considered a mandatory 
requirement to be completed and submitted prior to entering into a contract for these services. Failure to 
complete and submit the “Set Aside Compliance Certificate” will be a sufficient basis to deem the proposal non-
responsive. 
 
The Proposer’s “Set-Aside Compliance Certificate” will convey information in sufficient detail to permit the 
Authority to effectively assess the Proposer’s plan for attaining the specified Set-Aside goal or documenting the 
Proposer’s good faith effort to meet the Set-Aside goal.  
 
The successful Proposer must submit a “Monthly Status Report” (Exhibit F-9),   with its invoice, on a monthly 
basis to the Authority.  Invoices will not be processed unless accompanied by the “Monthly Status Report”. 

 
F. P.L. 2005, c. 51 SPECIAL PROVISIONS – POLITICAL CAMPAIGN CONTRIBUTIONS - Exhibit F-10: 
 

On March 22, 2005, Acting Governor Codey signed into law P.L. 2005, c. 51, amending and supplementing 
N.J.S.A. 19:44A-20.1 et seq. This legislation supersedes Executive Order 134 (2004) (“EO 134”), but essentially 
codified its substantive provisions aimed at safeguarding the integrity of State government procurement by 
imposing restrictions to insulate that process from political contributions posing the risk of improper influence, 
purchase of access, or the appearance thereof.  As set forth in detail below, a selected entity will be required to 
respond in a timely fashion to certification and disclosure requirements that will be issued by the Authority. 
Under N.J.S.A. 19:44A-20.24, the terms and conditions set forth in this section are material terms of the RFQ/P 
and contract. 

 
(1)  Definitions.  For purposes of this section, the following shall be defined as follows: 

 
(i) “Contributions” means a contribution reportable by the recipient under the “New Jersey 

http://www.nj.gov/njbusiness/contracting/
http://www.sba.gov/tools/resourcelibrary/laws.and.regultaions/index.html
http://www.census.gov/epcd/www/naics.html


Campaign Contributions and Expenditures Reporting Act, P.L. 1973, c. 83 (N.J.S.A. 19:44A-1 
et seq.), and implementing regulations set forth at N.J.A.C. 19-25-7 and N.J.A.C. 19:25-10.1 
et seq.  Currently, contributions in excess of $300.00 during a reporting period are deemed 
“reportable” under these laws. The provisions of P.L. 2005, c. 51 shall apply only to 
contributions made on or after October 15, 2004. 

 
(ii) “Business Entity” means any natural or legal person, business corporation, professional 

services corporation, Limited Liability Company, partnership, limited partnership, business 
trust, association or any other legal commercial entity organized under the laws of New 
Jersey or any other state or foreign jurisdiction.  It also includes (I) all principals who own or 
control more than 10 percent of the profits or assets of a business entity or  

 10 percent of the stock in the case of a business entity that is a corporation for profit, as 
appropriate; (ii) any subsidiaries directly or indirectly controlled by the business entity; (iii) any 
political organization organized under 26 U.S.C.A. §527 that is directly or indirectly controlled 
by the business entity other than a candidate committee, election fund, or political party 
committee; and (iv) if a business entity is a natural person, that person’s spouse or child, 
residing therewith. 

 
(2)   Prohibited Conduct.  The Authority shall not enter into a contract valued at more than 

$17,500 for goods or services with any Business Entity, if the Business Entity solicited or 
made any contribution of money, or pledge of contribution, including in-kind contributions to a 
candidate committee and/or election fund of any candidate for a holder of the public office of 
Governor, or to any State or county political party committee on or after October 15, 2004.   

   
(3)  Certification and Disclosure Requirements: 

 
(i)  Requirements for Selected Entity. The selected entity shall receive notification that will, 

among other things, notify the entity that it must submit a “Two (2) Year Vendor Certification 
of Political Contributions Disclosure” and “Ownership Disclosure” forms as provided 
by the Authority, samples of which are set forth in Exhibit K to this RFQ/P.  Instructions for 
completing the forms are also included with Exhibit I. Failure to submit these forms in a 
timely fashion shall be cause for rejection of the entity. Do not include the P.L. 2005, c. 51 
forms as part of the proposal submission. Only the selected entity(s) will need to 
complete and submit these forms. Selected entity(s) will be notified by the Authority at 
the appropriate time. 

 
(ii)  Consultant’s Continuing Obligation to Comply with P.L. 2005, c. 51.  The selected entity 

shall be required on a continuing basis to disclose and report to the Authority any 
contributions made during the contract term by the Business Entity on forms provided by the 
Authority, at the time it makes the contribution.   

 
(4)  State Treasurer Review.  Prior to the award of the contract, the State Treasurer or his 

designee shall review the Disclosures submitted by the apparent successful entity, as well as, 
any other pertinent information concerning the contributions or reports thereof. This review 
will also take place on a continuing basis during the term of the contract.  If the State 
Treasurer determines that any contribution or action of the contractor constitutes a breach of 
contract pursuant to this section, or presents a conflict of interest in the awarding of the 
contract under this solicitation, the State Treasurer shall disqualify the Business Entity from 
award of this or any future contract. 

 
(5) Breach of Contract.  It shall be a breach of the terms of the contract for the Business Entity 

to: (I) make or solicit a contribution in violation of P.L. 2005, c. 51,  (ii) knowingly conceal or 
misrepresent a contribution given or received; (iii) make or solicit contributions through 
intermediaries for the purpose of concealing or misrepresenting the source of the contribution; 
(iv) make or solicit any contribution on the condition or with the agreement that it will be 
contributed to a campaign committee or any candidate or holder of the public office of 
Governor, or to any State or county party committee; (v) engage or employ a lobbyist or 
consultant with the intent or understanding that such lobbyist or consultant would make or 
solicit any contribution, which if made or solicited by the Business Entity itself would subject 
that entity to the restrictions of P.L. 2005, c. 51; (vi) fund contributions made by third parties 
including consultants, attorneys, family members, and employees; (vii) engage in any 
exchange of contributions to circumvent the intent of P.L. 2005, c. 51; or (viii) directly or 



indirectly through or by any other person or means, do any action which would subject that 
entity to the restrictions of P.L. 2005, c. 51. 

 
(6) Contract Provisions.  Political Campaign Contribution provisions will be included in and be a  
 part of the contract that the selected entity will be required to sign. 
 

  
G. DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN – MANDATORY with the proposal. 

 
Pursuant to N.J.S.A. 52:32-55 et seq the Proposer shall complete, sign and submit the “Disclosure 
of Investment Activities in Iran” form - Exhibit F-11.     

 
H. OWNERSHIP DISCLOSURE FORM – MANDATORY with the proposal 

Pursuant to N.J.S.A. 52:25-24.2, in the event the bidder is a corporation, partnership or sole proprietorship, 
the bidder must complete the attached Ownership Disclosure Form.  A current completed Ownership 
Disclosure Form must be received prior to or accompany the proposal.  Failure to submit the form will 
preclude the award of a contract. - Exhibit F-12 

  
 
The successful entity agrees that it shall comply with all requirements of these provisions.  If the successful entity fails to 
comply with the requirements of these provisions, the Authority may declare any contract for these services void. 
 
NOTE: Proposers are cautioned that all compliance documents, as required by law, MUST be fully completed, 
signed and submitted WITH the bid proposal.   
 
DO NOT LEAVE A COMPLIANCE DOCUMENT BLANK / INCOMPLETE, with the exception of the P.L. 2005, c.51 
forms, which are only required of the successful Proposer. If you believe a particular compliance document is 
not applicable to your firm, you are encouraged to submit a question during the “Questions& Answers” period, 
specified in this RFQ/P. If the document does not apply to your company (i.e. the “Set-Aside Information” form (Exhibit 
H); you should complete all information (i.e. number &RFQ/P title, etc.),mark those areas that are not applicable, with 
the abbreviation “N/A”, sign and return the document with your bid proposal submission. Failure to do so may 
result in rejection of the proposal. 

 
 
 
























































































