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All documents in the Document Tracking List  
can be downloaded from the 

NJEDA Website at: 
 

www.njeda.com/affirmativeaction 

All bid documents and forms available in Spanish and other versions upon request 
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Pre Bid and Pre-Construction  
Document Tracking Sheet and  
Mandatory Contract Language  

As the subrecipient of 
the funds you must 
ensure that your 
general contractor is in 
compliance with all 
items on this list. This 
includes: 
 

Mandatory contract 
Language 
Pre award compliance 
Monthly compliance to 

Labor Compliance 
Officer 
Site inspections 



Each document 
must be signed by 
Subrecipient, GC, 
All Subs. prior to 
construction 
contract execution 
for the awarded 
General 
Contractor. 

 
Use the correct 

form. 
 

1 2 

Affirmative Action/EEO /Section 3 Prevailing Wage/ SWMVBE Addendum   



 Joint State-Federal Projects:  

 For projects where both the state prevailing wage law and the federal Davis-
Bacon and related Acts apply, contractors and subcontractors must pay the 
higher of the state or the federal wage rates, on a classification-by-classification 
basis. This requirement should also be stated in the bid specifications and the 
contracts. N.J.S.A. 34:1B-5.1  
 

For Wage Determinations 

NJ State Prevailing Wage Rates (by county and statewide) 
http://lwd.dol.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinati

ons.html 
 

Federal Prevailing Wage Rates 
http://www.wdol.gov  

Prevailing Wage Determinations 
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Prevailing Wages must  “lock-in” for the life of the contract. This occurs two times to comply with 
Federal and NJ State requirements.  

1. Federal - at the time of bid  

2. NJ State - At the time of contract execution or start of construction, which ever is first 

 You must supply Wage Determinations to bidders prior to bid  

 After general contractor is awarded, request a copy of the Official Wage Determination and 
Wage Determination Number/Modification Number from the EDA’s Labor Compliance 
Officer before construction contract execution  

 Supply to the awarded General Contractor for their use and to be supplied to their 
subcontractor(s) if any 

Prevailing Wage Determinations  
and  

Lock in Dates 
(Prior to bid) 



Section 3 of the Housing and Urban Development Act of 1968, and implementing regulations 
states the purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD CDBG-DR financial assistance shall, to the greatest extent feasible, and 
consistent with existing Federal, State and local laws and regulations, be directed to low-and 
very low-income persons.  

Targets for Section 3 are: 

 Employment:  
 30 percent of new full-time hires or three out of ten new hires annually, should be qualified Section 3 

Residents 

 Contracts: 
 10 percent of the total dollar amount of all Section 3 covered contracts for building trades work  
 Three percent of the total dollar amount of all other contracts, such as professional services 

 Numerical targets are minimum target to be reached for compliance  

 

Section 3 



Section 3 Residents are: 

1. a public housing resident or 

2. a low-or very low-income person residing in the metropolitan area or Non-
metropolitan are count in which the Section 3 covered assistance is expended 

Section 3 business concern; 

1. 51 percent or more owned by Section 3 resident 

2. At least 30 percent of its full time employees include persons that are currently Section 
3 residents, or within three years of the date of first employment with the business 
concern were Section 3 residents 

3. Provides evidence as required, of a commitment to subcontract in excess of 25 percent 
of the dollar award of all subcontracts to be awarded to business concerns that meet the 
qualifications of  business concern 1 and 2 above.  

Section 3  
Residents and Business Concern 



Section 3 Plan due with Bid.  

Must be approved by 
Section 3 Coordinator prior 
to  

Procurement (see 
construction administrative 
manual) 

Section 3 
(Subrecipient Requirements Prior to Bid)  



General Contractor and all 
Sub-contractor must use 
the HUD approved payroll 
form. 

 

Prior approval must be 
given to use any other 
payroll from 

 

Sent directly to Labor 
Compliance Officer NOT 
submitted with monthly 
invoices 

 

Only Original Ink 
signatures  
 

Certified Payroll 
U.S. Department of Labor Payroll (ONB No. 1235-0008 ) Form  



 

All Federal and State 
Labor Standards / 
DBA Posters 
 

Official Prevailing 
Wage Determinations 

The following are examples of items  (but not limited to) that must be posted on site 
in an prominent, visible, and accessible location and in most cases in English and 
Spanish versions. 
 

DBA Site Posters 



Requirements 

 Meet monthly county goal for 
women and minorities 

 Report on a monthly basis women 
and minority participation for 
construction site work per 
contractor, per trade 

 Show Good Faith Efforts when 
goal not met  

 

 

Affirmative Action 



 Labor Standards (Davis-Bacon Act)  
Record of Employee Interviews. (HUD – 11 Form) 

This form is to be used by HUD and local agency staff for recording information 
gathered during on-site interviews with laborers and mechanics employed on projects 
subject to Federal prevailing wage requirements.   

 

• Conducted periodically  
• Ensure that Prevailing Wages are paid to employees  
• Evaluated for general compliance and compared to certified payroll reports 

submitted by the respective employer.   
• The comparison tests the veracity of the payroll reports and may be critical to the 

successful conclusion of enforcement actions in the event of labor standards 
violations.   

 Affirmative Action Compliance 
 Monthly unannounced site monitoring to ensure minorities and female participation for 

onsite work.  
 Monthly submission of Affirmative Action Form 2 to the NJEDA.   

  

Site Monitoring and Inspections 
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