
NJEDA RETAIL FUEL STATION 6/1/2015

ENERGY RESILIENCY PROGRAM

APPLICATION CHECKLIST
ITEM REQUIREMENTS COMPLETED

EDA and FEMA APPROVAL 

1 Complete online application
2.1 Provide 4 Colored Photographs of Project Site (Directional N, S, E, & W)

2.2

Provide 1 Colored Photograph of the Intended Location of the Quick Connect or Permanent 

Application

3

US Citizenship - if a US Citizen, please provide a copy of a valid Government issued I.D., US 

passport or official birth certificate.   If not a US Citizen, please provide proof of valid non-citizen 

national or qualified alien status.

4

Copy of deed or executed copy of operator agreement (if not owner of project site) providing 

authorizing any physical alterations to the project site or a letter from the owner permitting 

such alterations.

5

Paper tax card or property record details page from Municipality/County Tax Assessor Office.  

Please make sure the following information is on the tax card/property record:                                                                                                                                                           

a. Year Built                                                                                                                                                             

b. Block and Lot                                                                                                                                              

c. Footprint of Building                                                                                                                                            

d. Size of Lot

6

Proof that ample space on site is available to locate the permanent generator or quick connect.                                                                                                                                                      

If so:                                                                                                                                                                           

a. Identify location of permanent generator or generator on site or within footprint.  It may be 

represented as a basic drawing or description.                                                                                                  

b. Based on construction schematics, the permanent generator requires at least 4x8 sq. ft. 

space within footprint/site for pad (depending on size of the generator)                                                   

If no:                                                                                                                                                               

a. If there is no space available within existing disturbed land and you have additional 

contiguous land where it could go, please provide details and 4 directional colored 

photographs.

7.1

Copies of proposal(s) for Design and any other Professional Service (Plus Professional Services 

Form).

7.2 NJOEM Electrician/Engineer Generator Certification Form

7.3 Total calculated load to be served by Generator or temporary Generator

Professional Firm Federal Debarment Review.  Check the federal website for contractor 

excluded from Federal Assistance Programs:  www.sam.gov 

Applicant should 

verify and EDA will 

confirm

Professional firm State Debarment review.  Check the labor website for a list of debarred 

companies . http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/debar.pdf

Applicant should 

verify and EDA will 

confirm

8.1 Copies of construction bid(s).  

8.2 Bid Summary Form:     Permanent Generator       Quick connect    

8.3

Generator spec sheet (can be pulled from catalog or manufacturer's website) not applicable to 

applications for Quick Connect

Contractor(s) Federal Debarment Review.  Check the federal website for contractor excluded 

from Federal Assistance Programs:  www.sam.gov 

Applicant should 

verify and EDA will 

confirm

http://www.njeda.com/web/pdf/RFS_Retained_Professional_Services.pdf
http://www.njeda.com/web/pdf/RFS_ElectricianEngineerGeneratorCertification.pdf
http://www.njeda.com/web/pdf/RFS_Load_Worksheet.pdf
http://www.sam.gov
http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/debar.pdf
http://www.njeda.com/web/pdf/RFS_Permanent_Generator_BidSummary.pdf
http://www.njeda.com/web/pdf/RFS_Quick_Connect_BidSummary.pdf
http://www.sam.gov


Contractor(s) State Debarment Review. Check the labor website for a list of debarred 

companies:   http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/debar.pdf

Applicant should 

verify and EDA will 

confirm

9 Overall project cost form  

10 Tax Clearance Certificate issued by the Division of Taxation

11

If your business sustained physical damage as a result of Superstorm Sandy, please provide 

insurance claim documentation and proof of the date registered to do business in NJ.

EDA'S APPROVAL TO MOVE FORWARD WITH CONSTRUCTION

12.1

Grant agreement executed between Applicant and NJEDA and returned to the NJEDA within 45 

days of the date of the agreement or the agreement will be null and void.

12.2

Applicable attachments required to be returned with executed grant agreemeent (Labor 

Compliance Certification, Assurances - Construction Programs (OMB 4040-0009), Certifications 

Regarding Lobbying; Debarment; Suspension and Other Responsibilities Matters; and Drug-Free 

Workplace Requirements (OMB 1660-0025)

IF THE INTENDED LOCATION OF THE PERMANENT GENERATOR AND/OR QUICK CONNECT AT 

THE PROJECT LOCATION, WHICH WAS IDENTIFIED IN THE PRELIMINARY APPLICATION, 

CHANGES ANYTIME DURING THE  PROCESS, YOU MUST NOTIFY THE NJEDA IN WRITING AND A 

NEW ENVIRONMENTAL AND  HISTORIC PRESERVATION REVIEW MUST BE PERFORMED BY 

FEMA TO AVOID DENIAL OF GRANT APPROVAL AND/OR REIMBURSEMENT OF FUNDS BEFORE 

RESUMING BID OR CONSTRUCTION PHASE.

FYI

Contract can be executed between the Applicant and contractor(s) and construction can begin 

after the grant agreement is executed and returned to the NJEDA within the time specified 

within the grant agreement.

FYI

REIMBURSEMENT 

DESIGN PHASE & CONSTRUCTION PHASE

13

Submit two (2) most recent months electrical bills for all meters/electrical services at the facility 

including address, service size, meter #, account #.

14.1

Permanent Generator: Applicant to submit Signed and Sealed complete set of engineering and 

design plans including: Site plan, electrical, plumbing, structural and landscaping as applicable.  

Paper and PDF drawings required.

1) Include information on the Generator make, model, load size and warranty 

information.  USED, RECONDITIONED OR REMANFUACTURED ARE EXCLUDED FROM 

THIS PROGRAM. 

14.2

Quick Connect:  Applicant to submit Signed and Sealed complete engineering design plans to 

cover electrical and associated work as applicable:  Paper and PDF drawings required.

         2) Connection type as noted in Application Information Document

15

Applicant shall retain licensed professional for Engineering and/or Architectural services and 

must provide a copy of their Contract including scope of services and fee.

15.2

NJ Business Registration Certificate (BRC) for Professional Services.  

http://www.state.nj.us/treasury/revenue/busregcert.shtml

16.1 Copy of Construction Contract with detailed scope and fee

16.2

NJ Business Registration Certificate (BRC) for Contractor.  

http://www.state.nj.us/treasury/revenue/busregcert.shtml

http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/debar.pdf
http://www.state.nj.us/treasury/revenue/busregcert.shtml
http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/debar.pdf
http://www.njeda.com/web/pdf/RFS_Overall_Project_Cost.pdf
http://www.njeda.com/web/pdf/RetailFuelStation_ApplicationInformation.pdf
http://www.state.nj.us/treasury/revenue/busregcert.shtml
http://www.state.nj.us/treasury/revenue/busregcert.shtml


17.1

Copy of Municipal Zoning and Site Plan approvals - Applicant is responsible to secure written 

approval from the NJEDA of any changes made to proposed scope of work prior to 

construction.                         

17.2

If Zoning or Planning Board approval is required, please notify NJEDA in writing the date of the 

hearing and provide a copy of the Boards' decision(s).

17.3 Copies of Permit Application form and all Municipal construction permits.

18 Copy of As-built drawings (PDF)

19 Change Orders (to be approved prior)

20

All permanent generators must be equipped with an enclosure rated to withstand winds that 

meet State and Local Building code requirements.  Documentation or manufacturer cut-sheet 

on the enclosures wind rating must be provided.

21 Operation & Maintenance manuals to owner

22 Warrantees/Guarantees to owner

23 Copy of NJDEP Generator Air Quality Permit (GP-005)

24 Maintenance Acknowledgement Statement  (Permanent Generator only)  

25 Copy of Final Contractor Lien Releases

26 Applicant Acknowledgement of Completion of Work Forms:    

  Permanent Generator                   Quick Connect

CONDITIONS IMPOSED BY FEMA, DEP, STATE, AND EDA
27.1 Proof that conditions imposed by FEMA have been satisfied

27.2

NJOEM HMGP Maintenance Agreement (if applicable) and Agreement to Maintain Flood 

Insurance (if applicable).

27.3 Copy of flood insurance certificate, if applicable 

28 Proof that conditions imposed by DEP (if any) have been satisfied

29

Labor Compliance (Certified payroll Prevailing Wage/Davis Bacon, SWMBE, Affirmative Action) 

documentation submitted to NJEDA

30

Emergency Contact Information - please identify individual(s) who the NJOEM would contact if 

there was a State of Emergency or extensive power outage.  Please provide cell phone number, 

home phone number and email address of said individual(s)

INSPECTIONS
31 Copies of Municipal inspection reports & final Certificate of Approval

32 Testing and verification of generator startup (Permanent Generator only)

33

Final EDA site inspection performed after satisfactory review of project completion documents 

(items above)

PROOF OF PAYMENT
34 Final Requisitions (Contractor & Professional Services)

35 Applicant's proof of payments  (i.e. copy of canceled checks).  

http://www.njeda.com/pdfs/Maintenance-For-Permanent-Generator.aspx
http://www.njeda.com/pdfs/Maintenance-For-Quick-Connect.aspx
http://www.njeda.com/pdfs/Maintenance-Acknowledgement-Statement.aspx
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